
Instructions for Linking and Editing the ESPCP General Notes Tables and Checklist 

 

The V8i file and the Excel file worksheets within this folder are linked; and once linked, they 

will remain linked as long as the paths of the links remain unchanged.  These paths will not 

change unless the Excel file is moved.  The procedures for establishing new links and for making 

revisions to the linked Excel worksheets, which are the tables, the GSWCC Checklist, and the 

Appendix 1 list to the Checklist in the ESPCP General Notes V8i file, are explained below. 

 

To edit the tables, the Checklist, or the Appendix 1 list, make the necessary revisions to the 

Excel file first, and then click “Edit” and choose “Update Links” in the V8i file.  The V8i file 

will automatically update.  Be sure to save the revised Excel file before closing it. 

 

To establish a new linked Excel worksheet, create the Excel worksheet.  Start GDOT 

MicroStation V8i and open the V8i ESPCP General Notes template file.  Then in the Excel file, 

copy the worksheet and go to the V8i template file.  Within V8i, click on “Edit” and choose 

“paste special”.  Choose “Linked Microsoft Office Excel Worksheet”.  Choose “Paste”.  The 

options in the pop-up box should be “Paste as link” and the “By Corners” method.  Left click and 

drag to size the rectangular box to fit the space provided in the General Notes.  The link for the 

table is now established.  Link the finished Checklist worksheet, and the finished Appendix I 

worksheet if applicable, the same way.  

 

To add rows or columns to the any of the tables in the ESPCP General Notes Template, except 

the NRCS Soil Erosion Hazard Table, whose source is a pdf file, erase the particular table in the 

V8i file that needs to be revised and repeat the steps outlined in the third paragraph above.  

When changing a worksheet’s format, linked Excel worksheets must be erased from the V8i file, 

and the worksheet must be revised in Excel and then pasted again in the V8i file. 

  

Should you need assistance with any of the materials within this folder, contact Brad McManus, 

P.E., at 404-631-1630, or Jon D. Griffith, P.G., P.E., at 404-631-1547, in the Office of Design 

Policy and Support, 26
th

 floor. 
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